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City of Montgomery Vendor Information 
The following Information is required by the City of Montgomery to change or 
process new vendors 
Thank you for your interest in doing business with the City of Montgomery. 
The following information is required by the City of Montgomery to change 
current or process new vendors. 

For Business Account: 
• Current W-9 
• E-Verify Company I.D number (MOU) or letter of exemption**See 

below information regarding E-verify** 
• Current Business License or exemption letter from the City of 

Montgomery business license department 
• Accounts Payable Telephone number  
• Accounts Payable Fax number 
• Accounts Payable Email address 
• Accounts Payable Point of contact 
• Remit to address if different from W-9  
• Complete Minority Questionnaire 
• Online Vendor Registration 
• **E-Verify information is not required on companies that have no employees or has no 

employees that work in the State of Alabama however, a letter/memo from the vendor 
will be required stating this exemption.  
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 MINORITY QUESTIONNAIRE 

 

Please complete this form and return it with your bid proposal. Check all categories that apply to your 
company.   

VENDOR NAME:           

ADDRESS:             

PHONE #:             

EMAIL ADDRESS:           

IS THE COMPANY MINORITY OWNED:  YES    NO 

IS THE COMPANY OWNED BY:                FEMALE                 MALE                 BOTH 

IS THE COMPANY INCORPORATED                YES                NO 

ETHNICITY OF OWNERSHIP:  

   ASIAN AMERICAN  

   AMERICAN INDIAN  

  BLACK 

  DISABLED  

______ CAUCASIAN 

  HISPANIC 

  OTHER (PLEASE SPECIFY):        

 

SIGNATURE:             

PRINT NAME:            

TITLE:             

DATE:              
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E-VERIFY EXEMPTION 
 
 
 
To:  City of Montgomery 
        Procurement Department 
        P. O. Box 1111  
        Montgomery, AL 36101-1111 
 
RE: E-Verify Exemption Letter 
 
 

 

 

 __________________________________ Located in ______________________________ 

Has no employees in the state of Alabama therefore is exempt from enrolling in Alabama’s 
law regarding E-Verify.  

 

 

 

 

                                                                                                By:  ___________________________________ 

                                                                                                Title: __________________________________   

                                                                                                Contact #: ______________________________ 

                                                                                                Date: __________________________________                          
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City Business License Requirement 
To determine if a taxpayer needs a City of Montgomery Business License, the 
following four criteria are examined. 
 

• Do they have a physical location within the city limits of Montgomery? 
• Do representative(s) of the business come into the City to conduct business 

(i.e. - sales representative(s) repair technicians, etc.)? 
• Are taxpayer products delivered into the City of Montgomery by means 

other than common carrier (i.e. - delivery of product by means of the 
business vehicles)? 

• Is the taxpayer renting/leasing equipment to businesses located within the 
city limits? 

 

A business is required to have a City of Montgomery business license if it meets 
ANY of these four criteria. 

 

Business not required to have a business license include banks, most nonprofit 
organizations, especially those granted exemption by the Alabama Legislature, 
like United Way, Goodwill Industries, American Red Cross, Salvation Army, Boys 
and Girls Club, Easter Seals, Child Protect, just to name a few. 
 
Many 501(c) (3) nonprofits are required to be licensed as well. Because they are 
exempt from federal income tax does not necessarily mean they are exempt from 
City of Montgomery business licensure.  
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City of Montgomery AL City Council Request for Charitable Donation Form.   
 

Name of Organization: ___________________________________________ 

Address of Organization: ________________________________________________________ 

Contact Person for the organization: Phone Number and Email. 
_____________________________________________________________________________________ 

EIN Number of the organization: _______________________________ 

Mission of organization: 
_____________________________________________________________________________________
_____________________________________________________________________________________ 

Amount requesting: _____________________________ 

Reason the funds are needed: 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

How are the funds going to be used for?  

_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 

Amount the Councillor is contributing toward event - subject to final approval: 
_________________________________________ 

Councillor requesting potential allocation: __________________________________________ 
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